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C=0O=NeFeIeDeE=N=T=I-A=L
15 August 1956

MEFORANDUM FCR$s All Training Officers

SUBJLCTs Effective Speaking I.5 (Class #l)
REFERENCE: OTR Catalog

1, We wish specifically to call your attention to Class
Nurber 1 of the Effective Spzaking course to te taupht by _

Usually, an announcement of this kind appears in the Courses,
Activities, and Programs section of your QIR Fuiletin, However,
we will appreciate your making a special efiort in presenting
to “rour compoaent supervisors and other personnel the facts
concerning Class Numver 1 of this course. For that reason we ,
are making this special announcement,

Vi
N~

2. Effective Speaking (formerly titled Intellirence Briefinf)
is course 1.5 in your GIR Cataloge Class Number 1 will be offercd
during the 6-week period, 10 September to 17 Cctober, from 0930 to
1130 hours on Mondays and Wodnesdays (toval 2L hcurs)e The maximum
registration is 20 students,

3. The course is designed for officers in all components of
the Agency who may be responsitle lor intclliience bricfing or
otrer forrms of oral presentation. Ifarly sessions in the course
emphasize basic principles and fundamentals of rublic sncakinge
otudents prepare and present short spccches before the classe
Trese are analyzed and ccnstructive suggestions are offered in
class discussion. Tape recordings made of cach presentation
assist both instructor and student in further analysise. Later in
the course, students rive longer spteches on topics related to
their own resmonsibilities, Class critiqucs emphasize fine points
of delivery, organization of contcnt, proper usc of graphic aids,
and genecral effectiveness,

Le Since class will be limited to 20 students, applications
in excess of this number will rcceive nrior consideration in
subsequent offerin: s,

Se Training requcsts si'ould be subnitted to the Registrar,

otR, Roon 17, | Ext. 5026) by the close of business 25X1A
31 August. 25X1A

MATTHEW BAIRD
Director of Training
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